
Single format

Original

Original

Scan metadata
Metadata

Scan metadata

yes - no Compression

yes - no

Security

Single format

Original

Scan metadata
Metadata

yes - no Compression

Security

yes - no Privacy information Accessibility

<5% Error rate

Improve Metadata

Language of text

OCR

Yes - no equivalent to original resolution

Good - Acceptable - Bad Legibility

Output

yes - no Privacy information Accessibility

yes - no Privacy information

yes - no

Audience Purpose

Audience

<5% Error rate

<5%

Preserve originals

<5% Error rate

Improve Metadata

Language of text

OCR

Improve Metadata

Audience Purpose

Preserve originals

Single format

Original

Scan metadata
Metadata

yes - no Compression

Security

yes - no Privacy information Accessibility

<5% Error rate

Improve Metadata

Language of text

OCR

Yes - no equivalent to original resolution

Good - Acceptable - Bad Legibility

Output

Volume

Storage structure

Dates of scan

Grouping

Tiff - Tif - Gif

Duplicates
Formats File name conventions

color rendition

Technical characteristics

color rendition

Language of text

Yes - no equivalent to original resolution

Yes - no equivalent to original

Yes - no

Good - Acceptable - Bad Legibility

Good - Acceptable - Bad

Volume

Volume

Storage structure

Dates of scan

Grouping

Dates of scan

Tiff - Tif - Gif

Tiff - Tif - Gif

Duplicates
Formats File name conventions

Tiff - Tif - Gif

Duplicates
Formats

Duplicates

Technical characteristics

Y/N Scalability

Y/A/N Error tolerance

Y/A/N Monitor execution

Y/N Batch support

ms Duration

Process characteristics

Y/N Additional software needed

high/medium/low Expertise needed

Y/N Additional hardware/equipment needed

Y/N Additional storage needed

Costs

Context

Behaviour

Structure

Appearance

Content

Object

characteristics
High-level requirements


